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1 JOB DETAILS:

	Department
	Purchasing Manager
	Reports To
	General Manager (Direct) &
Director MFG (Indirect)

	Division
	WFT
	EEO Code
	1
	Job Type
	EXEMPT
	WC Code
	


2 JOB SCOPE:  Lead the Materials Management function (including the warehouse) at the Huntsville facility and as required, provide procurement support to other Weatherford Liner Systems manufacturing plants.
3 JOB DIMENSIONS:  (For Management & Supervisory positions)
	Number of direct reports:
	6
	Total number in team managed:
	10

	Budgetary responsibility (USD):
	$1M/year
	Revenue responsibility (USD):
	N/A

	Other dimensions appropriate to the job: $75M in total annual purchases (raw materials, outside processing, buyouts and intercompany purchases).


4 DUTIES & RESPONSIBILITIES:  (not listed in any particular order)
4.1 Ensure the purchase, quality and timely delivery of required parts, services, final and sub-assemblies, raw materials, capital equipment, and expenses.
4.2 Identify and develop opportunities to reduce both operating and working capital costs.

4.3 Develop and maintain strategic alliances with selected vendors for critical parts and participate in contarct negotiations as needed. 

4.4 Measure vendor performance and address associated issues including late deliveries and cost recovery of vendor non-conformances. Lead quality audits of critical and other selected vendors.
4.5 Provide procurement support for applicable parts to other Weatherford facilities located worldwide.
4.6 Evaluate and develop employee skills in Materials Management function.
4.7 Actively support both the quote and order management processes.
4.8 Support Corporate Supply Chain initiatives, as required.

4.9 Support warehousing improvement initiatives to drive accuracy and timeliness in receiving, picking and inventory cycle counts within the facility.

4.10 Establish and maintain purchasing practices and policies to ensure honest, fair and ethical relationships with vendors.  Keep informed on legal matters affecting purchasing policies.

4.11 Assess ongoing performance of Material Management function and communicate results to senior management on a regular basis.
4.12 Perform other duties as assigned within the physical constraints of the job. 
4.13 Know and understand Weatherford Quality Policy and comply with all requirements of the Quality Systems Manual, Operating and Technical Procedures and Workplace Instructions.

4.14 Must understand and comply with all safety rules and company policies of Weatherford.
5
Skills & Knowledge:
	Essential
	· Strong analytical and problem solving skills

· Ability to work in a team environment.

· Strong knowledge of standard purchasing procedures and practices

· Negotiating and contract development experience
· Excellent interpersonal and communication skills

· Strong organizational skills and ability to multi-task

· Proven supervisory experience and leadership skills
· Experience in Supply Chain and Warehouse areas
· ERP systems experience, preferably in JD Edwards
· Adaptable to change and responsive direction in a timely manner 

	Preferred
	· Knowledge of company products, procedures, and policies
· Work experience in a manufacturing facility 
· Experience in qualifying vendors located outside of the USA

· Customs/tariff requirements for cross border purchases/transfers
· Bar coding and high density storage experience 
· Experience purchasing pipe, other steel materials and threaded connections

· Ability to read drawings and prints
· APICS certification


6
minimum QUALIFICATIONS: 

	Essential
	· Minimum 5 years experience in a senior Materials Management role 
· Related university degree
· Professional purchasing designation

	Preferred
	· 


7
any special requirements:

	Essential


	· The physical ability to immediately respond to emergency situations.



	Preferred
	· 


8
Physical Demand Category:

 MACROBUTTON  CheckBoxFormField 

 MACROBUTTON  CheckBoxFormField 

 MACROBUTTON  CheckBoxFormField 

 FORMCHECKBOX 

Sedentary Work

 FORMCHECKBOX 

Light Duty


Lifting 20 pounds maximum with frequent lifting and / or carrying of objects weighing up to 10 pounds.
 FORMCHECKBOX 

Medium Work


Lifting 50 pounds maximum with frequent lifting and / or carrying of objects weighing up to 25 pounds.

 FORMCHECKBOX 

Heavy Work


Lifting 100 pounds maximum with frequent lifting and / or carrying of objects weighing 50 pounds or more.

 FORMCHECKBOX 

Very Heavy Work


Lifting objects in excess of 100 pounds with frequent lifting and / or carrying of objects weighing 50 pounds or more.

9
Audio-Visual & licensing Demands:

 FORMCHECKBOX 
  Vision (Avg)           FORMCHECKBOX 
  Color Discrimination           FORMCHECKBOX 
  Peripheral Vision           FORMCHECKBOX 
  Depth Perception          

	Valid Driver’s License


 FORMCHECKBOX 
  Hearing (Avg)
Required License / Certification: 
10
Specific Actions Required:

             11   Work Environment:

In an eight hour day, this job may include:



   This job may include:

	Standing/Walking
	Sitting
	Driving

	 FORMCHECKBOX 
 None
	 FORMCHECKBOX 
  None
	 FORMCHECKBOX 
  None

	 FORMCHECKBOX 
 Occasional
	 FORMCHECKBOX 
 Occasional
	 FORMCHECKBOX 
  Occasional

	 FORMCHECKBOX 
  1 - 4 Hrs
	 FORMCHECKBOX 
  1 - 4 Hrs
	 FORMCHECKBOX 
  1 - 4 Hrs

	 FORMCHECKBOX 
  4 - 6 Hrs
	 FORMCHECKBOX 
  4 - 6 Hrs
	 FORMCHECKBOX 
  4 - 6 Hrs

	 FORMCHECKBOX 
  6 - 8 Hrs
	 FORMCHECKBOX 
  6 - 8 Hrs
	 FORMCHECKBOX 
  6 - 8 Hrs

	 FORMCHECKBOX 
  > 8 Hrs
	 FORMCHECKBOX 
  > 8 Hrs
	 FORMCHECKBOX 
  > 8 Hrs

	Attribute (Condition)
	Yes
	No

	Chemicals
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Cold
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Dampness
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Fumes/Gases
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Heat/Humidity
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Height
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Noise
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Radiation
	 FORMCHECKBOX 

	 FORMCHECKBOX 



5  Repetitive Motions:

This job will include:
 FORMCHECKBOX 
  Simple Grasping    FORMCHECKBOX 
  Fine Manipulation    FORMCHECKBOX 
  Pushing & Pulling    FORMCHECKBOX 
  Finger Dexterity    FORMCHECKBOX 
  Foot Movement

6 MANEUVeRABILITY

This job will require:
	Movement
	Frequent
	Occasional
	None

	Bending
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Squatting
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Climbing
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Twisting
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Reaching
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



7 AUTHORIzATION:

	Name
	Position
	Signature
	Date

	
	Supervisor
	
	

	
	2nd Level Management
	
	

	
	HR Manager
	
	


For more information please contact: Reena.Pajwani-Calderon@weatherford.com
Warning: This information is controlled and any printed version, unless suitably endorsed by a controlling authority, is deemed as uncontrolled and should be compared with the source information at time of use to ensure no revisions have been implemented.
Warning: This information is controlled and any printed version, unless suitably endorsed by a controlling authority, is deemed as uncontrolled and should be compared with the source information at time of use to ensure no revisions have been implemented.

