We are assisting our client, a manufacturing company inside the loop, in a search for a Purchasing Coordinator. The responsibilities include purchasing essential manufacturing supplies; identifying suppliers and providing quality supplies at low costs; preparing purchase orders and bid requests; reviewing bid proposals and negotiating contracts; maintaining constant communication with vendors to obtain product or service information such as price, availability and delivery schedule; resolving purchasing issues; analyzing sales and usage records to determine purchasing strategies; partnering with manufacturing to ensure quality and quantity of supplies are accurate; and staying current on all market conditions and price trends per industry needs. 

This position requires 3+ years purchasing experience and proficiency in Word, Excel, & Outlook. Manufacturing industry experience is preferred. 

If you or anyone you know is interested in this position, please email a resume to me at jbriscoe@thehiringsource.com. Hiring Source specializes in the temporary and full-time placement of administrative, accounting, legal, human resources, and sales positions in the Greater Houston area. We appreciate your help in finding the right candidate for this great opportunity. 
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